St.Francis’ 
 Catholic Primary School

Policy for the Administration of Medication in School.


MISSION STATEMENT

Everyone at St. Francis’ Catholic Primary School tries to be like Jesus. We work together as a big family to make our school a safe, happy, welcoming and exciting place to learn. We care for each other and we always try to do our best.
“We care for each other and we always try our best.”

Introduction

The Governing Body and staff of St.Francis’ strive to ensure that pupils with medical needs receive proper care and support. The headteacher will take responsibility for members of the school staff giving or supervising pupils taking prescribed medication during the school day.
· The Medication will only be accepted in school if it has been prescribed by a doctor and it is needed to be taken four times a day.
· Medication will not be accepted in school without complete written and signed instructions from the parent.

· Only responsible quantities of medication should be supplied to the school.

· Each item of medication must be delivered in its original container and handed directly to the Headteacher or school secretary with a note of explanation and reasons why this should be taken in school and not outside school hours.

· Where the pupil travels on school transport with an escort, parents/carers should ensure the escort is informed of any medication sent with the pupil.
· Each item of medication must be clearly labeled with the following information:

· Pupils name.

· Name of medication

· Dosage

· Frequency of dosage

· Date of dispensing

· Storage requirements (if important)

· Expiry Date

· The school will not accept items of medication which are in unlabeled containers or are not prescribed by the doctor/medical professional. If a child needs medication throughout the day, we would question whether they are fit to be in school.
· For prescribed medication which needs to be taken three times a day, parents/carers are requested to give the child the medication before school, at the end of the school day and before bed time, therefore would not need this during school hours.

· Unless otherwise indicated all medication to be administrated in school will be kept in a locked cabinet.

· The school will provide parents/carers with details of when medication has been administrated to their child.

· Where it is appropriate to do so pupils will be encouraged to administer their own medication, if necessary under staff supervision. 

· It is the responsibility of parents/carers to notify the school if there is a change in medication, a change in dosage requirements, or the discontinuation of the pupil’s need for medication.

· The school will make every effort to continue the administration of medication to a pupil whilst on trips away from the school premises, even if additional arrangements might be required.
· Exceptional  circumstances can be discussed with the Headteacher.
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